
***PLEASE READ BELOW BEFORE YOU ATTEND THE 
REVERSE MORTGAGE SIGNING*** 

 

The following instructions are meant to help you as the notary have a smooth signing. Please look to your 
notary confirmation as there are more instructions that can answer more detailed questions. We suggest 
that you print these instructions and your notary confirmation to take with you to the signing.  

PRINTING: 
Make sure pages are printed on the correct paper size. Documents must be printed in black and white so that 
the highlighted areas do not show up. Before printing please check your toner. Light docs will not be 
acceptable. PRINT ON LEGAL AND LETTER. Documents cannot be cut off on the top or bottom. Do not print 
double sided. 
 

***YOU MUST PRINT A COPY FOR THE BORROWER. NO EXCEPTIONS*** 
SIGNATURES AND DATES 
Please note that Title and the lender are VERY PARTICULAR about the dates. If any signature or date looks 
incorrect in the slightest way, have the borrower initial and date. IF the borrower has shaky hands, you can 
cross out write the date in and have the borrower initial. This will lower the change of having to go back out 
for a simple correction. Please be diligent in going over signature and dates. This can hold up funding if a “0” 
looks like a “6” and vice versa. If there is any doubt them fix and initial. We cannot stress this enough! 
 

ALL DOCUMENTS SHOULD HAVE THE SAME SIGNATURE LINES THROUGHOUT THE PACKAGE. NEVER HAVE THE 
BORROWER SIGN THEIR NAME IN DIRRECT VARRIATIONS 

THE SIGNER MUST SIGN EXACTLY AS STATED ON THE SIGNATURE LINE. 

 

***TRUSTEE SIGNATURES*** 

When the borrower is signing as Trustee, they MUST sign as individual 
and Trustee. 

 

Returning Documents: 

Please return the documents in the same order in which you received! We cannot stress this enough! 
Signature pages should NOT be pulled and put in the front. That is unacceptable.  

Please drop the documents the same day, unless you have an evening appointment. There are no scan backs 
on the documents unless specifically states. You are clear to drop as soon as the signing is completed.  

Please note the shipping label will either be FEDEX OR UPS…please drop accordingly. GET A RECEIPT!!!! 
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ADDENDUM TO HUD-1 SETTLEMENT STATEMENT

FHA Case Number:  YYY-YYYYYYY
Property Address:  ������.BJO�4USFFU��/FWFSMBOE
�)*������

NOTICE TO ALL PARTIES:  If information is obtained which indicates that the source of the borrower’s financial investment is other 
than from the borrower or other than stated by the lender in its closing instructions, the settlement agent is to obtain written 
instructions from the lender before proceeding with settlement.

CERTIFICATION OF BORROWER IN AN FHA-INSURED TRADITIONAL OR REFINANCE HECM LOAN TRANSACTION(S)

I(we) have carefully reviewed the HUD-1 Settlement Statement, and to the best of my knowledge and belief, it is a true and accurate 
statement of all receipts and disbursements made on my account or by me in this transaction.  I further certify that I have received a 
copy of the HUD-1 Settlement Statement.

_________________________________________________
Borrower

_________________________________________________ _______________________
Borrower Date

____________________________________ 
Power of Attorney

______________________
Date

WARNING: Federal law provides that anyone who knowingly or willfully makes or uses a document containing any false, fictitious, or 
fraudulent statement or entry may be criminally prosecuted and may incur civil administrative liability.

CERTIFICATION OF BUYER IN AN FHA-INSURED HECM FOR PURCHASE LOAN TRANSACTION

I(we) certify that the sales price is _________.  I(we) certify that I(we) have provided a down payment of __________.  I certify that 
the down payment has been provided by me (us) from my (our) own funds or from an approved FHA funding source as disclosed in 
my (our) mortgage application.  I(we) certify that no part of the down payment has been provided by the seller or anyone else with a 
financial interest or financial connection to this transaction.  I certify that I have no knowledge of any loans that have been or will be 
made to me (us) or loans that have been or will be assumed by me (us) for purposes of financing this transaction, other than those 
described in the sales contract dated _______________  (including addenda).  I certify that I(we) have not been paid or reimbursed 
for any part of the monetary investment.  I certify that I have not received and will not receive any payment or reimbursement for 
any of my (our) closing costs which have not been previously disclosed in the sales contract (including any addenda) and/or my 
application for mortgage insurance submitted to my (our) mortgage lender.  I(we) certify that no cash or its equivalent, in whole or 
in part, was or will be received from the seller and/or other third party before, during, or after loan closing.  I further certify that I 
(we) received a copy of the HUD-1 Settlement Statement.

_________________________________________________
Borrower

_________________________________________________ _______________________
Borrower Date

____________________________________
Power of Attorney

______________________
Date

WARNING:  Federal law provides that anyone who knowingly or willfully makes or uses a document containing any false, fictitious, 
or fraudulent statement or entry may be criminally prosecuted and may incur civil administrative liability.
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CERTIFICATION OF SELLER IN AN FHA-INSURED HECM FOR PURCHASE LOAN TRANSACTION

I certify that I have no knowledge of any loans that have been or will be made to the borrower(s), or loans that have 
been or will be assumed by the borrower(s), for purposes of financing this transaction, other than those described in the 
sales contract dated ________________________ (including addenda).  I certify that I have not and will not pay or 
reimburse the borrower(s)( for any part of the monetary investment.  I certify that I have not provided and will not pay 
or reimburse the borrower(s) for any part of the borrower’s closing costs which have not been previously disclosed in 
the sales contract (including any addenda).  I certify that I have not provided and will not provide cash or its equivalent, 
in whole or in part, to the borrower(s) before, during or after loan closing.  I (we) certify that the above statements are 
true and accurate.

_________________________________________________
Seller

_________________________________________________ _______________________
Seller Date

____________________________________
Power of Attorney

______________________
Date

WARNING:  Federal law provides that anyone who knowingly or willfully makes or uses a document containing any false, 
fictitious, or fraudulent statement or entry may be criminally prosecuted and may incur civil administrative liability.

CERTIFICATION OF SETTLEMENT AGENT IN AN FHA-INSURED HECM LOAN TRANSACTION

To the best of my knowledge, the HUD-1 Settlement Statement which I have prepared is a true and accurate account of 
the funds which were (i) received, or (ii) paid outside of closing, and the funds received have been or will be disbursed 
by the undersigned as part of the settlement of this transaction.  I further certify that I (we) have obtained the above 
certifications which were executed by the borrower(s) and seller(s) as indicated.

_____________________________________________
Settlement Agent

_____________________________________________
Attorney at Law

__________________________________
Date

[The certifications contained herein may be obtained from the respective parties at different times or may be obtained 
on separate addenda]

WARNING:  Federal law provides that anyone who knowingly or willfully makes or uses a document containing any false, 
fictitious, or fraudulent statement or entry may be criminally prosecuted and may incur civil administrative liability.
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